OHIO STATE COUNCIL

36TH ANNUAL

OHIO HUMAN RESOURCE CONFERENCE

Kalahari Resort, Sandusky, Ohio

SEPTEMBER 17 - 19, 2008
EXHIBIT SPACE OPPORTUNITIES
Exhibit Space
Exhibitor Guidelines:  

(1) The dimensions of each booth will be 10' wide by 8' deep. Booths will have a skirted table, two chairs, a wastebasket, and one standard sign. Other items not specifically mentioned in this application (e.g., extension cords, internet access, phone lines, and special draperies, etc.) will be available at an additional charge to the exhibitor.  

(2) Booths will be assigned in the order received or according to sponsorship level.
(3) Cancellation of any booth reservation must be received in writing no later than July 1, 2008 in order to be eligible for a 50% refund of the reservation fee. 

(4) Companies will be responsible for sending an electronic file of the firm’s logo to be used in the program via e-mail to Mike Medoro at mgmedoro@aspect-marketing.com.  File format should be “jpg”, “eps”, “tiff”, or “bmp” and have a density of 300 dots per inch or greater.  This information should be submitted at the time of application.
(5) A description of the business, product or service for our exhibitor directory (50 words maximum) needs to be submitted electronically to Mike Medoro at mgmedoro@aspect-marketing.com. This should include a contact to be printed in the Program Guide. This information should be submitted at the time of application.
(6) Two lunches for Thursday are ordered for each booth and are included in the exhibit fee. Additional fees for extra lunches or participation at the social event on Thursday evening can be included with the exhibit booth fees (see the application for details).
(7) Registration fees to attend the Conference sessions are not included with exhibit booth payment.
(8) All fees for Exhibitor Commitments need to be included with the submission of this application form. Exhibitors interested in sponsorship opportunities will be sent information under separate cover.
Further information will be sent to all confirmed exhibitors and/or sponsors.  

Exhibit booth fees:

· $900 if received by 12/31/07
· $999 if received by 07/01/08
· $1050 if received after 07/01/08
Cancellation Policy
Reservations for exhibit space and commitments for sponsorship may be cancelled with a 50% refund, provided a written cancellation request is received by July 1, 2008.  Due to contractual and other commitments made by the Conference Committee, no refunds will be made for cancellations received after July 1, 2008. 
Room Accommodations
Exhibitors and sponsors can make room reservations directly with Kalahari Resorts at 1-877-525-2427. Identify the conference name and request the conference rate. NOTE: There is a two (2) night minimum on rooms.
OHIO HUMAN RESOURCE CONFERENCE EXHIBIT SPACE APPLICATION 2008
Business Information:
	Organization:
	

	Contact Name:
	
	Contact Title:
	

	Address:
	

	State:
	
	City:
	
	Zip:
	

	Telephone:
	
	Fax:
	
	Email:
	


Exhibitor Identification:
Name of the organization as it should appear on booth signs and other signs furnished by the Ohio Human Resource Conference (maximum of two lines).

	

	


For the preparation of pre-printed badges, please list the names of those individuals who will be representing your organization at the conference.  
	

	


Commitment Level:

 FORMCHECKBOX 
 We want to be an exhibitor at the conference.
 FORMCHECKBOX 
 We will provide the following door prize(s):__________________________.
 FORMCHECKBOX 
 Please send me more information regarding sponsorships or co-sponsorship.
 FORMCHECKBOX 
 We require ______ additional lunches for Thursday at $ 25.00 each.
 FORMCHECKBOX 
 We require ______ additional Thursday Night Social Event Tickets at $ 35.00 each.
Contract Agreement:

We hereby apply for exhibit space at the Ohio Human Resource Conference to be held September 17-19, 2008. We agree to enclose a payment of $900 (booth) by December 31, 2007 or $999 (booth) by July 1, 2008 or $1050 (booth) after July 1, 2008 when submitting this application.  We agree to comply with the regulations, instructions and conditions of the contract, as described above, as well as hotel policies and regulations.  

	Signature of Applicant:
	
	Date:
	

	Printed Name of Applicant:
	
	Title:
	


Submission Information:

Send the application and all applicable fees to: (make checks payable to Ohio Human Resource Conference or OHRC; Note: the Ohio Human Resource Conference tax-exempt number is: 31-1691349) 

Exhibit Chairperson
Heather Speer-Edwards, PHR
HR Senior Generalist

GFS – Springfield Distribution Center

4980 Gateway Blvd

Springfield, OH 45502

hedwards@fgs.com
