            



Workforce Readiness Chairperson Job Description
Position Summary

Oversee programs designed to prepare students (K-12) to enter the workforce.
Responsible To
· The members of the Chapter

· The Chapter President 

· State Council Workforce Readiness Director

Responsibilities

· Chair meetings of the Workforce Readiness Committee.

· Recruit members to serve on the Workforce Readiness Committee.

· Oversee the Speakers Bureau, which provides speakers to local schools on employment-related topics such as career education, interviewing skills, drug free workplaces work ethics.

· Collaborate with K-12 schools in preparing local youth to join the workforce through activities such as job shadowing and mock interviews.

· Co-sponsor events with organizations such as Junior Achievement and Cincinnati Youth Collaborative to provide workforce readiness activities.

· Oversee the production and distribution of Academia-Business Connection multi-media materials to local school to be used in the classroom by teachers.

· Sponsor events to raise money for local schools to go towards classroom materials and other needs relating to workforce readiness.

· Participate in the development and implementation of short-term and long-term strategy planning for the chapter.

· Represent the chapter in the Human Resources community.

· Attend all monthly membership and Board of Directors meetings.

Resources Available

SHRM supplies the following resources for Chapter Workforce Readiness Chair

· Chapter Best Practices

· Chapter Position Descriptions

· SHRM Leaders Guide 

· State Council Workforce Readiness Director

· SHRM website Volunteer Resource link at:  http://www.shrm.org/chapters/resources/clas.asp#wr 

