SALARIED JOB DESCRIPTION

	Position:
	Human Resources General Manager                     FLSA:  Salaried Exempt


	General Purpose of position:
Responsible for planning, organizing, directing and administering personnel programs, as well as public relations activities in the community.  Supervises employees engaged in specialized and/or varied personnel tasks.  Work involves matters of a complicated nature where a considerable amount of initiative and an extremely high degree of independent judgment  is utilized in making decisions.


	Major Duties and Responsibilities:

· Trains, develops and evaluates employees.

· Participates in the selection of new employees.

· Participates in career planning of employees.

· Implements personnel policies with plant management.

· Negotiates labor agreement, and advises organization on all Union/management matters.

· Advises management on personnel developments.

· Keeps abreast of government legislation pertaining to personnel and employment policies.

· Represents the company in activities such as speaking engagements, and participates in community organizations (particularly those related to personnel).

· Provides guidance and counsel to C-suite executives, especially in matters related to U.S. HR regulations and internal company policies.

· Nearly constant contact with management, union representatives and others outside the work group.


	Skills and Abilities:
· Very high level of interpersonal skills to work effectively with others, motivate employees, and elicit work output.

· High level of analytical ability where problems are unusual and complex.

· Very high level of oral and written communications skills.

· Thorough knowledge of company policies and procedures related to personnel administration..

· Thorough knowledge of labor agreements, policies, and understandings with the union.

· Thorough knowledge of laws and governmental regulations affecting employers.


	Education and Training:

· College graduate w/degree in Management, Psychology, or Industrial Relations (preferred)


	Experience:

· Minimum of 10 years of experience with increasing responsibility in the HR environment (required)

· Prior experience in unionized environment (preferred)
· Prior experience in multi-cultural environment (preferred)


The confidential company is located in the South Dayton area.

Interested applicants should send their resume to sdaytonjobs@gmail.com.

